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The rapid advancement of Artificial Intelligence (AT) and Generative Al technologies has significant ¥
transformed academic ecosystems encompassing tesching, leaming, rescarch, and administ-ation
While such iechnologies enhance efficiency, accessibility, and innovation, they simultansously raise
concerns regarding autharship integrity, originality, plagiarism, datn security, inellactual progerty, and
elnical accountability,

In alignment with national framewaorks, incheding the University Grants Cammission (UGC) guidelines
and the Natlonal Education Policy (NEF) 2020, Khwaja Moinuddin Chishti Language University
hereby adopts this Policy to regulate the ethical, transparent, snd aceountable use of Al teols within the
institution. The Policy seeks to ensure that Al functions strictly as an assistive te&mlug_-,- withaour
compromizing human intellectual contribution, academic mieprily, or institutional credibility,

. OBJECTIVES OF THE POLICY

Thiz Policy is framed with the following ohjectives:

L1 To uphold academic integrity and intellectual accountability in all teaching, fearning,
rt&ﬁmﬁ, and scholarly activities involving the usa of Al tools.

1.2 To establish o transparent and dh:iuﬂﬂrﬁ:bund framework governing the responsible
use of Al technologics in academic and research work,

1L} To prevent misuse of Al tools, icluding plagiarism, fabrication, falsification, and
manipulation of dats or academic outputs. ;

1.4 To promote responsible innovation while ensuring compliance with ethicel, lesal, and
mstitutional standards in Al-assisted work,

1. SCOPE

This Palicy shall apply to;

L1 Al stedents, faculty manbers, researchers, administrative staff, authors, reviewers, and
edrors associated with the Universiny;

12 Al academic and institstional activities including assignments, sxaminations, rescarch
work, dissertations, theses, publications, journal submissions and ‘adm indstrative
processes;

23 All forms of A l-assisted or Al-generated content created, su'hmim:d, evaluated, stored, or
disseminated within the University ccogystem, including but not limised 10 texe, datosen
research outputs, presentations, images, graphe, charts, audio-visual matcrials, and digiial
leamning resources used in coursework, &ssessment, resenrch, and instilional fanctions,
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Y DEFINITHONS

For the purposes of this Policy:
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3.6

5.0

3.12

Artificial Intelligence (AT} Tool shall mean any software system or platform capable of
generating, analyzing, or transforming content using algorithmic or machine-learning
techniques.

Generative Al shall refer 1o AT systems that create new content such as 1oxt, images, data,
or visual outputs based oo learned patterns,

Al Assistance shall mean any coniribution of Al in drafting, editing, summarizing,
translating, coding, snalyzing, or formatting content.

Al Use Statement shall mean a mandatory disclosure specifying the use of Al tools,
including their name, purpose, and extent of use.

Authorship shall mean human intellectml contrbution invalving conceptualization,
analysis, interpretation, and accountability; Al tools shall not qualify for authorship,

AI Governance Commiftee means 8 commitiee constitused at the I:.Jniv:a'sitr level, by an
order of the Vice-Chancelbor, comprising not bess than three facolry members, for the
purpose of oversaeing, regulating, and ensuring compliance with the provisions of thig
Policy. L i )

Confidential Data Rhi”.lim‘ludﬂ unpublished manuscripis, datases, persanal mfm‘mu’fim
or any sensitive institutional material.

Disclosure shall mean formal declaration of Al usage in any academic or research output.
Manipulation shall mean fabeication, falsification, or deceptive alteration of data or
content using Al or any other means.

Originality shall mean that the work reflects independent intellectual effort End i5 free
from plagiarism, fabrication, or misreprasentation.

Plagiarism shall include use of Al-generated or human-authored content without proper
attribation.

User means any individual or entity autherized to access, use, or interact with Artificial
Intelligence sysiems, tools, or outputs within the University, gnd shall include stuedents,
faculty members, researchers, administrative staff, and any other persons engaged in
academic, research, edministrative, or relosed University activities,

4. DISCLOSURE OF Al USE

4,1

L]

All users shall mandaterily disclose any use of Al tools in academic, rescarch, o
publication-related wark. The disclosure shall include the name of the twol, ils purpose,
and the extent of its wse. Non-disclosurs shall constilute academic miscanduct,
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AUTHORSHIF AND ACCOUNTABILITY

5.1

Authorship shall vest solely in human contributors. Al tools shall not be recognized as
authors or co-authors. All wsers shall bear full responsbility for the originality, scouracy,

and inteerity of Al-assisted work.

FERMISSIBLE USES OF AI

.1

Al tools may be used for limited assistive purposes, including:

a) Language enhancement, grammar correction, and translation;

b) ldeageneration, brainstorming, and structuring of content,

€} Literature review assistance and summarization, subject to verification;
d) Coding, data analysis, and technical support;

FROHIBITED USES OF Al

7.1 The following uses shall be strictly prohibited:

7.2 Submission of Al-generated content a5 original work without disclosure; l

1.3 LUse of Al maols dlllqug examinations o &sesments unless expressly permitied by the
| University; :
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7.6
7.7

Fabrication, ﬁllsfﬁﬂali:-l-:ll'l. or manipulation of research data, eitations, or findings;

Use of Al tn generate core academic arguments, conchusions, or interpretations without
substantial human contribution;

Creation of misleading, hmﬁ.u. unethical, or deceptive content;

Use of Al to conceal plagiarism

USE OF ARTIFICIAL INTELLIGENCE IN TREPARATION OF TEACHING-
LEARNING MATERIALS

a1

B2

8.3

Artificial Intelligence tools may be utilized for the preparation and development of
teaching—learning materials, in:luéling the generation of metadata such as abstracts,
summaries, and keywords,

Artificial Intelligence may also be used for the creetion of visual aids, including images,
graphs, charts, and other illustrative content, provided that such materials are appropristehy
labelled and proper disclosure of Al assistance is made,

All outputs generated through the wse of Anificial Intelligence shall be subject 10
mandatory human review, verification, and velidation 1o Ensure Acurscy, reliabilny, al
adherence to academic integrity and ethical standards of the University.
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9, ACADEMIC INTEGRITY AND ORIGINALITY

9.1  All Al-assisted work must reflect the user's own intellectual contribution. Users shall
ensure that Al-generated outputs are verified, accurate, and free from plagiarism, including
inadvertent reproduction of copyrighted material or “hallucinated” references.

0.2 . Al shall function only as an assistive tool and shall not substitute human judgment, Final
outputs in academic and research work must be reviewed, validated, and approved by the

user,

10. DATA PRIVACY AND CONFIDENTIALITY

10.1 Users shall not upload or process confidential data, unpublished manuseripts, personal
information, oF sensitive institutional material on public or third-party Al platforms
without proper authorisation. Compliance with data protection and ethical standards shall
be mandatory.

11. Al USE STATEMENT AND RECORD MAINTENANCE

1.1 Alllscademic submissions and publications shall include an Al Use Staiement. Users shall
maintain records of Al usage, including tool name, version, prampts, and scope, and
produce such recosds when required by University authoritics,

12. GOVERMNANCE AND INSTITUTIONAL RESFONSIBILITY

12.1 The University shall establish an Al Governance Committze responsible for policy
implementation, monitering complianee, addressing grievances, and recommending
disciplinary ctions. Academic and administrative units shall coordinate to ensune effective

implementation.

13. RISK MANAGEMENT AND ETHICAL SAFEGUARDS

131 The University shall address risks associated with Al, including bias, misinformation,
plagiarism, and data breaches, through human oversight, ethical review mechanisms,

secure infrastructure, and adoption of detection tools.

14, CAPACITY DUILDING AND AWARENESRS

14.1 The University shall conduct training programs, workshops, and awareness initifives o
promote Al literacy and responsible usage among stakeholders.
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17.

VIOLATIONS AND PENALTIES

15.1 Any breach of this Policy may result in requests for revision, rejection, carrection,
expressions of concem, or retraction. Egregious or repeated violations may aftract
disciplinary actions for serious misconduct.

APPROVAL & IMPLEMENTATION

16.1 This palicy shall come into effest from the date of approval from competent authority of
Linrverzity,

REVIEW AND AMENDMENTS |

17.1 This Policy shall be subject to periedic review and revision to reflect technalogical
advancements, regulatory developments, and Universify s requirements.
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Annexures
Annexure [: Al Usage Declaration Form

1I{hwaja Moinuddin Chishti Language University, Lucknow

(Al Usage Declaration Form)

Programme Name:

Faculty Name (il applicable):

Mame of User:

Enrollment/Employee D (if applicable):

Programme/Department/Semester (if applicable):

Declaration

| hereby declare that;
1. Thave used Artificial Intelligence (AT} tools in the preparation of this submission only

as permitted under the University Al Policy] ;
2. I have elearly disclosed and acknowledged all Al tools used in this work., |
3. The submitted work is primarily my ewn, and | take full responsibility for its

content.
4. 1 understand that undisclosed or inappropriate use of AI may be treated as academic

misconduct.
Details of Al Usage (il any):
 Mame of Al Tool(s): N
= Purpose of Use (c.g., drafting, editing, coding, ctc.):
o Extent of Use (Brief Description):
Declaration Statement (Tick One): .
O No Al wols were used in this submission
O Al tools were used as described above

Signature of User:

[LETEH




Annexure 11: Penalty Matrix for AT Misuse

KMCLU Al Palicy - Penalty Matrix

Lewvel Mature of
: Violation

Description

Penalty

Level 0 | Minor/Acceptable
Use

Al used with proper

disclosure; minimal

assistance (grammar,
formatting)

No penalty

[Level 1 | Undisclosed Al
Agzisionce

Al used but nnl_du:larcd.'
limited impact on originality

Resubmission with warning

i‘r Level 2 | Moderate Misuse

significani Al-generated
content without atiribution .

Marks deduction ¢ Grade
penalty

Level 3 | Serious
Misconduct

Submission largely Al-
generated; plagiariem or
misrepresentation

A

Fail in assignment/course

Lewel 4 "S:uere."'i?.epcnmd
Yiclation *

Fabrication of data, research
misconduct, repeated
offences '

Disciplinary action

s i 1
(suspension/expulsion as per
university rules)

MNotes:

= Penalties shall be imposed by the concerned faculty/committee based on severity,
& = Repeat offences will attract higher-level penalties,
» Cases of research misconduct may be referred to the Research Commiitee,




Annexure 1z Do's and Don’ts for Al Users
(Al Usage Guidelines)

Ihv's
= " Use Al lools for learning, understanding concepts, and skill development

v Clearly disclose Al usage in assignments and research

o LUse Al for language improvement, brainstorming, and eoding assistance

v Verify and validate Al-generated information before submission

v Follow academic integrity and citation norms

o ' Scek puidance from faculty when unsure about Al usage

Donts
& X Do not submit Al-penerated work as :.r{:-u: awn without disclosure
» X Do not use Al tools during examinations unless permitted
o X Do not gencrate fake data, references, or research content
- X I?l:r not rely entirely untﬁl without your own ﬁnderstandhag

w X Donot use Al for harmful, unsthical, or mislesding purposes

e X Do not violate copyright or data privacy regulations

N

Important Note
L
Users are responsible for all Al content submitted. Al tools are assistive technologies, not

substitutes for original academic work.

. Violation of these guidelines will result in penalties as per the University Al Policy.
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AnnexurelVi: Al Policy Implementation Checklist for Departments

Khwaja Moinuddin Chishti Language University, Lucknow
Al Policy Implementation Checklist (Department Level)

i

Department Name:

Programme(s):
Academic Year;

Head of Department:

Seetion A: Governance& Policy Adoption

i 5. No. | ~ Checklist Item Status (v X ) | Remarks
| Al Policy communicated 1o all faculty and students
2 Department-level orientation on Al Policy conducted
3 Al usage puidelines included in course handbooks
1 Department Al éﬁurdinulurfﬂnmmiltﬂe identified 2
5 Integration with IQAC/Academic Council ensured

Section B: Academic Integration

5. No, | Checklist Item t - Status (/X ) | Remarks!
6 Al usage disclosure mandated in assigrments
. | 7 Al policy integrated into assessment guidelines
| i Faculty using Al responsibly in teaching-leaming
b Al-based tools used for skill development
10 Students trained on ethical Al usage

Section C: Research & Publication Compliance

8. No. | Checklist [tem | Status (¢ X) Remarks

n Al declaration included in research submissions

12 | Ethical guidelines for Al-based research follawed

13 Mo cases of Al-assisted plagiarism reported

14 Research Committee consulted when required

£ &



Section D; Risk Management & Academic Integrity

5. Checklist Item Status Kemzrks
| Na. (¥ 1X)
15 - Mechamsm to detect Al misuse established
16 Plagiarism/Al datection tools in use
17 : Caszes of misconduct handled as per penalty matrix
18 | Awareness on risks (bias, misinformation, etc.)
conducted
Section E; Infrastrucinre & Support
@ v N | Ol e Status (/%) | Remarks
P | e i el A Bl e v e :
H conva L1 g et o il b proteciion copured
f ol l.'t g il Tscieniing tosamires % nynhinble
4 c=tertmien oot wenibnble for I:|:'l|||}l'.l'ﬂ.ll.ldm'|Ts !
i Fr G ppaeetly Buililing & Awareness
| &, | neehdist liem Status Remarks
| M, i g (/1X) |
23 | Workshopsfseminars on Al conducted
. 24 Faculty development programs (FDPs) on Al organized
25 Siudent training programs on Al tools conducted |
26 Participation in Al-related courses/initiatives
choouraged
Section G: Transparency & Accountability
S.No. | Checklist Item R [ Stams (/1 X) | Remarks
27 Al usage records/logs maintaimed
28 Transparency in evaluation using Al ensured |
29 Grievance redressal mechanism functional a =l
3 Feedback from siedents and faculty collecied

30
|

£ A
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Section H: Review & Continuous Improvement

(§.No. | Checklist [tem Status (+/X) | Remarks |
31 Periodic review of Al policy implementation
32 l Updates incorporated based on feedback
i3 Best practices documented and shared

34 Compliance repored 1o university authorities _

Certification

] This is to certify that the above checklist has been reviewed and implemented to the best of
our kmowledge in compliance with the KMCLU Al Policy.

Signature of Hol):

L Date: I . i

Signature of Al Coordinator:

L §~ f
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